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SUBJECT: CONTRIBUTED FUNDS 
REF: SANTO DOMINGO 1473 

1. THIS MESSAGE WILL RESPOND TO SPECIFIC INQUIRY REFTEL. 
DEPARTMENT IS PREPARING GENERAL GUIDANCE FOR POSTS ON WHEN 
AND ON WHAT BASIS GIFTS OF FUNDS OR PROPERTY MAY BE 
RECEIVED FOR OFFICIAL PURPOSES. OPERATING WITHIN THAT 
GUIDANCE, POSTS WILL HAVE AUTHORITY TO DECIDE WITHOUT 
REFERENCE TO DEPARTMENT. GENERALLY, CONTRIBUTIONS OF FUNDS 
ARE TO BE HANDLED AS LOCAL DEPOSIT COLLECTION; SEE 4 FAM 
322.1(B) AND 4 FAM 325.2. CONTRIBUTIONS OF PROPERTY FOR 

USE, RATHER THAN DISPOSITION BY SALE, SHOULD BE FULLY 
RECORDED IN POST FILES WITH DESCRIPTION OF ITEM, VALUE IF 
KNOWN, NAME AND ADDRESS OF DONOR, AND DISPOSITION; SUCH 
RECORDS SHOULD BE KEPT MINIMUM OF THREE YEARS IN CASE DONOR 
NEEDS TO VERIFY FOR TAX EXEMPTION PURPOSES. CONTRIBUTIONS 
OF CONSUMABLES OR FUNDS TO FINANCE REPRESENTATION-TYPE 
FUNCTIONS SHOULD BE HANDLED LIKE REPRESENTATION-TYPE 
APPROPRIATED FUNDS UNDER 3 FAM 340. 

2. DISBURSEMENTS AUTHORIZED ON BASIS DESCRIPTION NATURE 
AND USE OF FUND PER REFTEL. ROBINSON 
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